AZTaxes

Annual Withholding Reconciliation Return Data Entry
Instructions

Step | Description

Visit https://www.aztaxes.gov/Home/Page.

Under ‘Businesses,’ click ‘Login to AZTaxes.’ Enter login credentials on the Business User

Login screen and click ‘Login.’

See figures 1 and 2.

On the Business List screen, click ‘View’ on the same row as the business name.

See figure 3.

On the Business Details screen, in the left menu, click ‘File’ and then ‘Annual Withholding
3 Reconciliation.’

See figure 4.

Choose the appropriate Tax Year from the provided drop and click ‘Continue.’

See figures 5 and 6.

Enter the appropriate Federal Transmittal Information and Annual Summary of Amounts
5 Reported on [Tax Year] Arizona Form A1-QRT and click ‘Continue.’

See figure 7.

Review the Summary details, if completed by a paid preparer the preparer must enter

6 preparer’s EIN or SSN, click ‘Submit.’

See figure 8.
Receive A1-R Arizona Withholding Reconciliation Return confirmation and save the
7 confirmation number.
See figure 9.
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FIGURE 1. Welcome to AZTaxes
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FIGURE 2. Business User Login

State of Arizona Department of Revenue
E‘ME‘@WV Current user: #Home  Qlicense Verification ~ &Individual v @Help~  @AZLlinks~ @ Logout %,

Businesses

Business List

Business Registration
+ Please select  business and click View 1o view the tax accounts for the business. Once  business s selected, you il have access o

E-Filed Documents » )
Business Regisiration Status

Reset Pin

oniine fiing and elect "

Show Eonis P —

[Sample Business Name] Em

[Sample EN] [sample Address]

Showing 1 10 1 of 1 entries Previous | 1 | Next

© 2020 Arizona Department of Revenue

FIGURE 3. Business List

State of Arizona Department of Revenue
el Current user: #Home  Qlicense Verification  &Individual - @Help~  @AZLinks - @ Logout
&'Taxes),, o ot APCOV

Business Details

Taxpayer 0 EN Frimary Address

Dt to view 3 fnanial summary of the sscount
el (Accourt, Ealanoa or Fanding Faymant)

o Priege and Use Tax Retum

e
:
f v in & 8 © 2020 Avizona Department of Revenue
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FIGURE 5. A1-R Arizona Withholding Reconciliation Return
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FIGURE 6. A1-R Arizona Withholding Reconciliation Return continued
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FIGURE 7. A1-R Arizona Withholding Reconciliation Return continued
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FIGURE 8. A1-R Arizona Withholding Reconciliation Return Summary
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Ficure 9. A1-R Arizona Withholding Reconciliation Return Confirmation
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